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E.O. 11652: DECLASSIFIED 9/15/77 
TAGS: OVIP (VANCE, CYRUS R) 

SUBJECT: SECVISIT: ADMINISTRATIVE/LOGISTICAL REQUIREMENTS 

SINCE ADMINISTRATIVE ARRANGEMENTS FOR THE MOST PART WILL BE 
IN THE HANDS OF THE CHINESE, MANY REQUIREMENTS LISTED IN 
THIS STANDARD CABLE ON SUPPORT OF THE SECRETARY'S VISIT ARE 
NOT APPLICABLE. LOCAL CONDITIONS WILL NECESSITATE SOME 
CHANGES OR SUBSTITUTIONS. HOWEVER, IT IS IMPORTANT THAT WE 
BE ADVISED OF ALL CHANGES ASAP. 

1 . ACCOMMODATIONS: ACCOMMODATIONS AT GUEST HOUSE COMPLEX 
SHOULD BE ASSIGNED. AFTER SECRETARY AND MRS. VANCE, IN 
DESCENDING ORDER OF PRIORITY TO: 
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A. THE SECRETARY'S IMMEDIATE STAFF COMPRISED OF TWO 
SPECIAL ASSISTANTS AND ONE SECRETARY: 

B. ALL THE OFFICIAL PARTY; 

C. MEDICAL OFFICER; 
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D. TWO REMAINING SECRETARIES ON SECRETARY'S IMMEDIATE 
STAFF. 

E. SECRETAR AIT TEAMS. 

AFTER THESE REQUIREMENTS MET REMAINING ROOMS IN GUEST 
VILLAS CAN BE ASSIGNED TO STAFFERS, PROTECTIVE SECURITY 
GROUP, ETC., AND THE REST CAN STAY AT MINDZU HOTEL WITH 
PRESS. 

2. GROUND TRANSPORTATION 

A. WE NEED, IN ADDITION TO VEHICLES CHINESE REQUESTED TO 
PROVIDE FOR SECRETARY AND PARTY, IF AVAILABLE, ONE ASSIGNED 
CAR EACH FOR S/S TEAM AND PRESS SPOKESMAN. 

B. LARGE VAN OR TWO STATION WAGONS FOR CLASSIFIED MATERIAL 
AND ONE TRUCK (ENCLOSED) FOR PERSONAL BAGGAGE ON ARRIVAL 
AND DEPARTURE. 

C. PRESS BUS: EXPECT PRESS GROUP WILL TOTAL ABOUT 20. 

WE ASSUME CHINESE WILL BE WILLING TO PROVIDE, BUT THAT 
USLO MAY HAVE TO PAY FOR IT. 

3. ROOM AND CAR ASSIGNMENTS 

UPON RECEIPT OF PASSENGER MANIFEST, PLEASE FORWARD ROOM 
AND CAR ASSIGNMENTS SOONEST. 
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4. BAGGAGE 

A. SECURITY WILL HANDLE SECRETARY'S BAGGAGE. 

B. PARTY'S BAGGAGE WILL BE PRETAGGED WITH INDIVIDUALS' 
HOTEL/VILLA ROOM NUMBERS ON ARRIVAL. IF ROOM ASSIGNMENTS 
UNKNOWN WE CAN AT LEAST TAG FOR MINDZU AND GUEST HOUSE IF 
YOU TELL US HOUSING PLAN FOR PARTY. 

5. SECRETARIAL ASSISTANCE 

IN ADDITION TO USLO SECRETARY AT GUEST HOUSE, WE WILL 
REQUIRE ONE OTHER SECRETARY TO BE AVAILABLE ON CALL-IN 
BASIS FOR DUTY WITH S/S STAFF. 

6. OTHER 

A. THE ADMINISTRATIVE OFFICER ACCOMPANYING THE PARTY IS 
LYNWOOD L. EATON AND HE SHOULD BE MET AT PLANESIDE BY THE 
CONTROL OFFICER OR THE INDIVIDUAL RESPONSIBLE FOR ADMINIS- 
TRATIVE ARRANGEMENTS. 
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B. CARGO SPACE ON AIRCRAFT SEVERELY LIMITED BUT ADVISE 
IF THERE IS SOME URGENT ITEM YOU NEED AND WE WILL DO OUR 
BEST TO BRING IT. 

C. MESSAGES TO THE DEPARTMENT ON ADMINISTRATIVE ASPECTS 
OF THE VISIT SHOULD BE SLUGGED FOR S/S-EX AND EA/PRCM. 

7. OFFICE MACHINES AND OFFICE SUPPLIES 

A. TYPEWRITERS: SIX ELECTRIC. LARGE PICA TYPE, 

PREFERABLY IBM SELECTRIC; TWO AT GUEST HOUSE AND REMAINING 
FOUR AT MINDZU HOTEL. ADVISE NUMBER USLO ABLE TO PROVIDE. 
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B. COPY MACHINES: ADVISE AVAILABILITY OF PRIMARY AND BACK 
UP COPY MACHINES FOR HOTEL. 

CHRISTOPHER 
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